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Chapter 16: Creating Charts

1. 
Charts in Excel can be either embedded in the worksheet or can be placed in their own sheets.

True or False

2. 
An embedded chart is one that is:

· in a cell in the worksheet


(
· placed within a worksheet


(
· placed within its own sheet


(
3. 
Line graphs are perfect for showing trends such as sales figures.

True or False

4. 
When choosing chart types:

· Line graphs show trends


(
· Bar graphs are used to compare values across categories


(
· Pie graphs show changes in values from a central point


(
5. 
In Excel 2007 there are about 5 steps involved in creating a new chart.

True or False

6. 
When creating a chart you normally do not select totals or subtotals.

True or False

7. 
To create a columnar chart click on:

· the Column command on the Home tab


(
· the Column command on the Insert tab


(
· the Chart command on the Insert tab


(
8. 
When a chart is selected a thickish border will appear around it.

True or False

9. 
The shortcut menu for a selected object on a chart can be made to appear by:

· selecting the object


(
· left clicking on the object


(
· right clicking on the object


(
10. 
It is a good idea to print preview your chart before printing it.

True or False

11. 
Charts can only be displayed embedded in a worksheet.

True or False

12. 
The Move Chart command which moves a chart is located in:

· the Location group on the Design tab


(
· the Move group on the Design tab


(
· the Shift group on the Layout tab


(
13. 
You can only chart the type of a chart when the chart is in its own sheet.

True or False

14. 
Chart sheets are printed the same way a worksheet is printed.

True or False
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