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Chapter 14: Printing

1. 
The default printer is the one that isn't working.

True or False

2. 
Which of the following terms can be used to describe a paper copy of your data?

· Hard copy


(
· Soft copy


(
· Electronic copy


(
3. 
Print Preview allows you to see the margins of your worksheet.

True or False

4. 
When you click on the data in print preview mode:

· margins will increase


(
· the page will zoom


(
· the data will print


(
5. 
Performing a Quick Print is the preferred way of printing in Excel.

True or False

6. 
When you perform a Quick Print Excel uses:

· the first printer in your printer list


(
· the second printer


(
· the default printer


(
7. 
You can only print using the default printer in Excel.

True or False

8. 
The Print dialog box allows you to choose to print to:

· any installed printer


(
· only network printers


(
· only the default printer


(
9. 
In Excel you can choose to print only a selected range in the worksheet rather than the entire worksheet.

True or False

10. 
To print a range from the Print dialg box you choose:

· Selection in Print what


(
· Active sheets in Print what


(
· Entire workbook in Print what


(
11. 
When you choose to print an entire workbook only worksheets that have data in them will be printed.

True or False

12. 
If you select Entire workbook in Print what in the Print dialog box Excel will print:

· all non-empty worksheets


(
· all worksheets


(
· all empty worksheets


(
13. 
In Excel the maximum number of copies of a print you can have is:

· 5


(
· 10


(
· unlimited


(
14. 
In Excel you can print as many copies as you need.

True or False
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