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Chapter 13: Sorting Data

1. 
In Excel a list can comprise of empty cells.

True or False

2. 
Lists is made up of:

· non-empty cells around the active cell


(
· non-empty cells down a column


(
· non-empty cells across a row


(
3. 
Select the command Sort A to Z will sort a list in descending order.

True or False

4. 
You can sort a list of numbers in a worksheet.

True or False

5. 
You can sort a worksheet on only one column at a time.

True or False

6. 
When sorting worksheets, you:

· can sort by more than one column


(
· should be careful when sorting large lists that beyond the boundaries of the


normal screen


(
· can use the Sort key to sort more than one column at a time


(
7. 
When you sort a list with formulas the formulas may be sorted into the list.

True or False

8. 
When you sort a list with subtotals in it from largest to smallest the subtotals:

· go to the top


(
· go to the middle


(
· stay in their current position


(
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