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Chapter 11: Working With A Worksheet

1. 
If you insert cells into a range that is included in a formula, the formula will be updated to include the new cells.

True or False

2. 
On which of the following tabs is the command to insert cells found?

· Home


(
· Insert


(
· Page Layout


(
3. 
When deleting cells using Delete on the Home tab, you delete the contents and are left with the empty cells.

True or False

4. 
You can use Delete on the Home tab to:

· delete cells and their contents


(
· delete columns


(
· move the adjacent cells right


(
5. 
You will always need to update any formulas in a worksheet when you insert a new column.

True or False

6. 
On which of the following tabs is the command that can be used to insert columns found?

· Home


(
· Insert


(
· Page Layout


(
7. 
If you insert a row at the start or end of a range that is used in a formula such as SUM, the row will not be included in the formula.

True or False

8. 
When you insert rows, which of the following best describes what happens to the data below the new rows?

· It is replaced


(
· It is pushed down


(
· It is deleted


(
9. 
Deleting a column deletes both the contents of the cells and the column of cells itself.

True or False

10. 
Which of the following best describes what happens to the data below a row when you delete the row?

· The data moves up


(
· The data remains in place


(
· The data is deleted


(
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