Office 2007 – Operate a Spreadsheet Application
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Chapter 9: Cell Alignment

1. 
Text can only ever be aligned to the left of a cell.

True or False

2. 
Which of the following is not a cell alignment option:

· Bolding


(
· left align


(
· angle upwards


(
3. 
In its default state text in Excel aligns to the left of a cell.

True or False

4. 
In its default state numbers in Excel align to the left of a cell.

True or False

5. 
Only text can aligned to the centre of a cell.

True or False

6. 
When you widen a column that has centre aligned text the text will:

· move to the left


(
· remain centred


(
· move to the right


(
7. 
Only numbers shold ever be aligned to the left.

True or False

8. 
In Excel when you type a long text entry it is automatically wrapped in the cell.

True or False

9. 
To accommodate the wrapping when a long text entry is wrapped Excel will:

· increase the row height


(
· increase the column width


(
· merge the cell with others


(
10. 
The Merging and Centring command allows you to merge across several columns.

True or False

11. 
When you perform a merge and centre operation the data:

· must be in the first cell of the range


(
· can be anywhere in the range


(
· must be in the last cell of the range


(
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