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Chapter 8: Font Formatting

1. 
The commands for changing fonts are found in the Font group on the Home tab of the Ribbon.

True or False

2. 
The default font used in Microsoft Excel 2007 is:

· Bodoni


(
· Rockwell


(
· Calibri


(
3. 
Live Preview displays the effect that any tool will have on your text before you apply it.

True or False

4. 
Which of the following best describes Live Preview?

· Temporary formatting preview


(
· Permanent formatting change


(
· Temporary content change


(
5. 
The Font control on the ribbon uses Live Preview to temporarily change the font in your document as you point to an option.

True or False

6. 
Which of the following methods would you use to select a preview of a font in the font listing?

· Click on the font


(
· Point to the font


(
· Type the name of the font


(
7. 
The Font Size command resides on the Home tab.

True or False

8. 
What happens to selected cells when you point to a font size in the Font Size list accessed via the mini-toolbar?

· the font size remains unchanged


(
· the font size changes permanently


(
· the font size changes temporarily


(
9. 
What happens to selected cells when you point to a font size in the Font Size list accessed via the ribbon?

· the font size remains unchanged


(
· the font size changes permanently


(
· the font size changes temporarily


(
10. 
The Increase Font Size tool always increases the font size  by 1 pt at a time.

True or False

11. 
Which of the following commands can be used to change font size?

· Increase Font Size


(
· Decrease Font Size


(
· Font


(
12. 
Bold text is thicker than normal text.

True or False

13. 
Which of the following features increases the thickness of text?

· italics


(
· bold


(
· change case


(
14. 
Italicised text is thicker than normal text.

True or False

15. 
Which of the following best describes italicised text?

· slants to the right


(
· slants to the left


(
· thicker than normal


(
16. 
An underline is a line that appears below text.

True or False

17. 
Which of the following are underlines forms that you can apply in Excel?

· single line


(
· double line


(
· wavy line


(
18. 
Font colour refers to the colour of the text.

True or False

19. 
When you double-click on the Format Painter

· you can copy a format many times


(
· formatting will be disabled


(
· the colour of all text will turn red


(
20. 
The Format Painter tool allows you to copy text from one cell to another.

True or False
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