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Chapter 3: Selecting Ranges

1. 
A range can only comprise of adjacent cells.

True or False

2. 
A non-contiguous range is made up of ranges and/or cells that are not necessarily adjacent to one another.

True or False

3. 
The character used to separate the top and bottom cell in a range address is:

· a full stop


(
· a semi colon


(
· a colon


(
4. 
There is more than one way to select a single range of cells.

True or False

5. 
Which key combination do you use to deselect a range of cells and return to A1?

· [Shift] + [Home]


(
· [PageUp] + [Shift]


(
· [Ctrl] + [Home]


(
· [Ctrl] + [Shift]


(
6. 
You use only your mouse to select non-contiguous ranges.

True or False

7. 
Which of the following can you use for selecting cells?

· The keyboard and the [Shift] key


(
· The mouse and the [Shift] key


(
· The mouse and the [Alt] key


(
· The [Ctrl] key and the mouse


(
8. 
The key combination [Ctrl] + [&] will select all of the cells in the surrounding range.

True or False

9. 
You can select the entire worksheet (including any blank lines after the bottom text) using [Ctrl][Shift][End].

True or False

10. 
Which of the following are correct methods for selecting large ranges?

· Holding down [Ctrl][Shift][End] selects the active area of the worksheet


(
· Clicking on the grey cell at the top of the worksheet selects the entire worksheet
(
· Holding d


(
11. 
You can select a row by clicking on its row heading number at the left of a worksheet.

True or False

12. 
When you hover the mouse over a row heading the mouse pointer appears as:

· a thin cross


(
· a big arrow


(
· a small black arrow


(
13. 
You can select an entire column by clicking once on the column heading.

True or False

14. 
The key stroke for selecting an entire column is:

· [Ctrl] + [Space]


(
· [Shift] + [Space]


(
· [Alt] + [Space]


(
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