Office 2007 – Operate a Presentation Package
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Chapter 4: Slide Layouts

1. 
The Title and Content layout is the default layout that appears when you open a blank presentation in PowerPoint.

True or False

2. 
Which of the following layouts include a body placeholder?

· Title Slide
(
· Comparison
(
· Picture with Caption
(
3. 
When you insert a Title and Content slide, you can either type directly into the content placeholder or you can insert an object such as a table or chart.

True or False

4. 
To insert a slide you click on the New Slide tool on the:

· View tab
(
· Home tab
(
· Insert tab
(
5. 
Section headers should be used very sparingly in presentations.

True or False

6. 
Section headers can:

· emphasise the end of one subject and the start of another
(
· be used to display charts
(
· display information in the top margin of a slide
(
7. 
A picture with a caption will always move as one object - that is, they are permanently joined together.

True or False

8. 
Once you've used a slide layout for a new slide you have to stick with it.

True or False
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