Office 2007 – Operate a Presentation Package
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Chapter 12: Slide Show Navigation

1. 
Slide Sorter View allows you to:

· Copy slides

(
· Change animation

(
· Move slides

(
2. 
You can hide a slide in Slide Sorter view.

True or False

3. 
The Reuse Slides function is accessible via the Insert tab

True or False

4. 
Which of the following are true?

· A reused slide will be inserted after the selected slide

(
· A reused slide will retain the source formatting by default

(
· All slides listed in the Reuse Slides task pane will be inserted

(
5. 
Notes can be added to slides only in Normal view.

True or False

6. 
Which of the following are true? You can:

· add notes in Slide Sorter View

(
· insert a picture into a note in Normal View

(
· insert text into the Notes pane in Notes Page View

(
7. 
Slide numbers are displayed by default

True or False

8. 
Slide numbers:

· can be removed using the Headers dialog box

(
· should be displayed when printing the presentation

(
· are best removed from presenter-led shows

(
9. 
Hyperlinks can be attached to a shape

True or False

10. 
Hyperlinks can link to a:

· web page

(
· another presentation

(
· bookmarks in this presentation only

(
11. 
Internal hyperlinks are hyperlinks that link to an existing file.

True or False

12. 
With internal hyperlinks, you can:

· specify the screen tip that appears as you hover over it

(
· link them to a hidden slide

(
· attach them to an email address

(
13. 
You can create a hyperlink to another presentation using the Hyperlink tool on the Insert tab.

True or False

14. 
When linking to another presentation you:

· can select only one slide as the destination

(
· can use a SmartArt graphic as the hyperlink

(
· must click on Place In This Document in the Edit Hyperlink dialog box

(
15. 
You can create a hyperlink to an Excel file using the Hyperlink dialog box

True or False

16. 
You cannot create a hyperlink to a page on the internet

True or False

17. 
You can start a presentation from the beginning by pressing [F5]

True or False

18. 
While navigating a slide show pressing:

· 3+[Enter] displays slide 3

(
· [Esc] ends the show

(
· [Left Arrow] displays the next slide

(
19. 
The slide show menu icons appear in the bottom right corner of the slide show

True or False

20. 
You can display a list of keyboard shortcuts for navigating a slide show by selecting Help from the slide show menu icon

True or False
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