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The zoom percentage for the slide sorter view window zoomed to Fit is:	______	%
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Tasks:�
Completed:�
�
�
Before starting this exercise you MUST have completed all of the topics in the chapter Working With Presentations. Write your answers to the following questions in the space provided on the next page…�
�
�
�
Open the presentation called PE_Working With Presentations.pptx (it can be found in the same folder as the student files)�
(�
�
�
Navigate through the presentation. Write down the bottom two bullet points on slide 6�
(�
�
�
View the presentation in Slide Sorter View. Write down the name of the tool, group and tab on the ribbon that you use to display the presentation in Slide Sorter View view. Return to Normal View�
(�
�
�
Change the zoom for the slide sorter view window to 100%. Change the zoom to Fit and write down the zoom percentage that your screen has been zoomed to�
(�
�
�
Navigate to slide 3. Using the tabs on the ribbon describe two methods for viewing the presentation as a slide show from the first slide�
(�
�
�
Close PowerPoint�
(�
�
�
Re-open PE_Working With Presentations.pptx without using the Open dialog box�
(�
�






You can display a presentation in Slide Sorter View using the:


	tool  in the 	group �
�
on the 	tab�
�






The bottom two bullet points on slide 6 are:


�
�
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You can view the presentation as a slide show from the first slide using the:


	tool  in the 	group�
�
on the 	tab�
�
and the: 


	tool  in the 	group�
�
on the 	tab�
�






Files required for exercise:�
PE_Working With Presentations.pptx�
�
Files/work created by student:�
Photocopy of page showing completed answers�
�
Exercise Completed:�
(�
�
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