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Chapter 6: Using Styles

1. 
The Normal style in a document is often referred to as the Root stlye.

True or False

2. 
The technical definition of a paragraph is:

· more than two lines of text

(
· text between two hard returns

(
· text between two blank lines

(
3. 
Styles can be applied from a task pane and from the Formatting toolbar.

True or False

4. 
The Styles and Formatting task pane is displayed by selecting:

· Tools > Styles and Formatting

(
· Format > Styles and Formatting

(
· Insert > Styles and Formatting

(
5. 
Character styles can be used to modify the alignment of a phrase.

True or False

6. 
Character styles can be applied to a:

· word

(
· sentence

(
· paragraph

(
7. 
Word does not allow you to create your own styles.

True or False

8. 
You can create a new style by:

· selecting Style > New

(
· clicking on [New Style] in the Styles and Formatting task pane

(
· selecting Format > New Style

(
9. 
You can modify a style at any time in Word.

True or False

10. 
Styles can be modified by clicking on [Modify] on the:

· Style dialog box

(
· Paragraph dialog box

(
· Font dialog box

(
11. 
Styles can be created by using sample formatted text from the document.

True or False

12. 
A style can be created from existing text by using the:

· Style box on the Formatting toolbar

(
· Style box on the Standard toolbar

(
· Format box on the Formatting toolbar

(
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