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Chapter 15: Charting

1. 
You can only create a chart using the Chart Wizard.

True or False

2. 
The Chart Wizard:

· is the easiest way to chart selected data.

(
· comprises four steps which prompt you for information

(
· is accessible via the File menu

(
3. 
Line graphs are perfect for showing trends such as sales figures.

True or False

4. 
When choosing chart types:

· Line graphs show trends

(
· Bar graphs are used to compare values across categories

(
· Pie graphs show changes in values from a central point

(
5. 
You can display the Chart Type dialog box from the Edit menu.

True or False

6. 
It is a good idea to print preview your chart before printing it.

True or False

7. 
Pie graphs are excellent for showing a range of figures as a proportion of a total, such as sales figures from different departments.

True or False

8. 
Which of the following chart types would be most appropriate if you wanted to represent proportions?

· Line

(
· Column

(
· Pie

(
· Bar

(
9. 
Bar charts are useful for plotting trends in two dimensions.

True or False

10. 
Which of the following chart types are bar charts most like?

· Column

(
· Line

(
· Pie

(
· Bubble

(
11. 
You delete charts that are on their own worksheets using the same menu option as those that are embedded with other data on a worksheet.

True or False

12. 
To delete a chart:

· click on it and select Edit > Cut

(
· delete the worksheet on which it's embedded

(
· click on it and press [Del]

(
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