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Chapter 6: Editing Data

1. 
Overwriting cell entries is the best way to edit very long cell entries.

True or False

2. 
There are numerous ways to place Excel into Edit mode.

True or False

3. 
There are numerous ways to place Excel into Edit mode:

· Clicking on the cell and beginning to type


(
· Double-clicking on the cell


(
· Pressing [F4]


(
· Clicking on the Formula bar


(
4. 
You can change a function from one function to another by editing the formula on the Formula Bar.

True or False

5. 
Which of the following cell values would be included if the Average function was used?

· 134


(
· blank


(
· 0 (zero)


(
6. 
You can search only for an entry that exists in a cell, such as a value or number.

True or False

7. 
You can replace both text and cell references using the Edit > Find command.

True or False

8. 
When performing a search and replace:

· you select Replace from the Edit menu


(
· * is a wildcard that can be used to replace one or more characters


(
· you can replace all occurrences of the text that your searching for simultaneously
(
· ? 


(
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